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Differentiated Learning
•	 Inclusive to all learning styles
•	 Resources to reinforce learning:

•	 eBook
•	 QuickDeck flashcards
•	 QuickClip videos

•	 Immersive Reader built-in

Tools and Resources That Set You and Your Learners Up for Success

Instructor Resources
•	 Course Syllabus
•	 Unit Plans
•	 Answer Keys
•	 PowerPoint Slides
•	 Warm-up and Extension Activities
•	 Unplugged Activities and more

Designed for Educators by Educators

Features Within Your LMS
•	 Create, organize & assign content
•	 Auto-grading & Reporting

•	 Track learner progress
•	 Benchmark Assessments
•	 Unit Objective Assessments
•	 Generate customized reports

CCI Learning’s cutting-edge kinesthetic learning platform. It offers a variety of interactive learning 
experiences that provide learners with opportunities for hands-on program application of new 
concepts and real-world scenarios.

Why XperienceED for Microsoft Apps?
All courses are mapped to Certiport’s certifications – globally accepted, standard-based credentials 
for validating the in-demand entry level skills employers are looking for.

What is XperienceED for Microsoft Apps?



ccilearning.com

Career Opportunities:

• Accountant

• Business Analyst

• Financial Analyst

• Project Manager

• Executive Assistant

• Operations Manager

• Marketing Manager

• Account Executive

Excel Associate
Exam Objectives

Excel Expert
Exam Objectives

Core Foundations: Essential Skills for Proficiency 

This course builds essential spreadsheet skills using Microsoft 365 Excel. Through a  
hands-on, in-app learning experience, students gain confidence working with worksheets, 
manipulating data, applying advanced formatting, and performing calculations. Aligned to  
the Microsoft Office Specialist Excel Associate exam, this course prepares learners to earn an 

For Students  
•  Build real-world spreadsheet skills for school, work, and personal productivity 
•  Earn an industry-recognized micro-credential that proves Excel proficiency 

For Educators 
•  Deliver a complete, ready-to-teach course aligned with Microsoft 365 Excel 
•  Flexible curriculum and instructor tools for any learning environment

Key Learning Outcomes

🔹 Manage Workbooks & Worksheets
•	  Import, navigate, and format using named ranges, hyperlinks, and custom views     

🔹 Data Management & Formatting
•	 Organize and clean data with sorting, filtering, Auto Fill, and number formatting   

🔹 Tables & Structured Data
•	  Create and modify tables with total rows and conditional formatting  

🔹 Advanced Formulas & Functions
•	  Use AVERAGE(), COUNT(), IF(), UNIQUE(), and structured references   

🔹 Text & Data Transformation
•	  Modify text using CONCAT(), MID(), LEFT(), RIGHT(), and case functions 

🔹 Charts & Data Visualization
•	 Create and format charts; adjust data display for clearer insights  

🔹 Collaboration & Workbook Preparation
•	 Manage comments, set print options, and apply accessibility tools 

https://ccilearning.com/
https://products.ccilearning.com/wp-content/uploads/2023/12/MOS_OD_Excel_Associate_1220.pdf
https://products.ccilearning.com/wp-content/uploads/2023/12/MOS_OD_Excel_Expert_1220.pdf


Certification Preparation: Essential Skills for Document Creation 

Word Associate
Exam Objectives

For Students 
•  Build essential word processing skills for school, work, and professional communication 
•  Earn an industry-recognized micro-credential that proves Word proficiency 

For Educators 
•  Deliver a complete, ready-to-teach course aligned with Microsoft 365 Word 
•  Flexible curriculum and instructor tools for any learning environment

Career Opportunities:

• Marketing Manager

• Account Executive

• Project Manager

• Executive Assistant

• Operations Manager

• Office Manager

• Business Analyst

• Financial Analyst

This course builds essential word processing skills using Microsoft 365 Word. Through a  
hands-on, in-app learning experience, students gain confidence creating, formatting, and 
managing professional documents. Aligned to the Microsoft Office Specialist Word Associate 
exam, this course prepares learners to earn an industry-recognized micro-credential. 

Word Expert
Exam Objectives
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Key Learning Outcomes

🔹 Manage Documents
•	 Navigate, format, save, print, and share documents; manage document properties  
and inspection   

🔹 Insert and Format Text, Paragraphs, and Sections
•	 Insert text and symbols; format with styles, spacing, and effects; manage columns and  
page breaks    

🔹 Manage Tables and Lists
•	 Create and format tables and lists; sort data; customize bullets and numbering  

🔹 Create and Manage References
•	 Insert and modify footnotes, endnotes, and tables of contents  

🔹 Insert and Format Graphic Elements
•	 Add and format shapes, pictures, 3D models, SmartArt, icons, and text boxes 

🔹 Manage Document Collaboration
•	 Track changes, manage comments, and ensure accessibility and compatibility  

https://products.ccilearning.com/wp-content/uploads/2023/12/MOS-365-Word-OD-2022.pdf
https://products.ccilearning.com/wp-content/uploads/2023/12/MOS-365-Word-Expert-OD-2022.pdf
https://ccilearning.com/


PowerPoint Associate
Exam Objectives

Career Opportunities:

• Marketing Manager

• Account Executive

• Project Manager

• Executive Assistant

• Operations Manager

• Office Manager

• Business Analyst

• Financial Analyst

This course builds essential presentation skills using Microsoft 365 PowerPoint. Through  
a hands-on, in-app learning experience, students gain confidence creating and managing 
slides, inserting visuals, applying animations, and delivering polished presentations. Aligned 
to the Microsoft Office Specialist PowerPoint Associate exam, this course prepares learners 
to earn an industry-recognized micro-credential. 
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Certification Preparation: Essential Skills for Presentation Design  

For Students  
•  Build real-world presentation skills for academic and workplace success 
•  Earn an industry-recognized micro-credential that validates PowerPoint proficiency 

For Educators 
•  Deliver a ready-to-teach course mapped to the Microsoft 365 PowerPoint exam 
•  Flexible instructor resources and in-app learning projects for any environment

Key Learning Outcomes

🔹 Manage Presentations
•	   Modify slide masters, layouts, handouts, and notes; adjust views and print settings     

🔹 Manage Slides
•	 Insert, duplicate, reorder, and group slides; apply layouts and organize sections   

🔹 Insert and Format Text, Shapes, and Images
•	  Format text, apply styles, insert hyperlinks and images, and align content  

🔹 Insert Tables, Charts, SmartArt, 3D Models, and Media
•	  Add and format tables, charts, SmartArt, 3D models, audio, and video content   

🔹 Apply Transitions and Animations
•	  Use transitions, animate slide elements, and configure animation timing 

🔹 Configure and Present Slide Shows
•	 Set up custom shows, rehearse timings, record slides, and use Presenter View  

🔹 Prepare Presentations for Collaboration and Distribution
•	 Restrict editing, manage comments, inspect content, and export files 

https://products.ccilearning.com/wp-content/uploads/2023/12/MOS-365-PPT-2022-OD.pdf
https://ccilearning.com/

