
LEARN MORE
For more information contact us:

1-800-668-1669     | sales@ccilearning.com |     www.ccilearning.com

Differentiated Learning
•	 Inclusive to all learning styles
•	 Resources to reinforce learning:

•	 eBook
•	 QuickDeck flashcards
•	 QuickClip videos

•	 Immersive Reader built-in

Tools and Resources That Set You and Your Learners Up for Success

Instructor Resources
•	 Course Syllabus
•	 Unit Plans
•	 Answer Keys
•	 PowerPoint Slides
•	 Warm-up and Extension Activities
•	 Unplugged Activities and more

Designed for Educators by Educators

Features Within Your LMS
•	 Create, organize & assign content
•	 Auto-grading & Reporting

•	 Track learner progress
•	 Benchmark Assessments
•	 Unit Objective Assessments
•	 Generate customized reports

CCI Learning’s cutting-edge kinesthetic learning platform. It offers a variety of interactive learning 
experiences that provide learners with opportunities for hands-on program application of new 
concepts and real-world scenarios.

Why XperienceED for Google?
All courses are mapped to Certiport’s certifications – globally accepted, standard-based credentials 
for validating the in-demand entry level skills employers are looking for.

What is XperienceED for Google?



Key Learning Outcomes

•	 Understand spreadsheet structure, cells, rows, columns, and ranges 

•	 Use formatting tools to organize and present data clearly 

•	 Apply formulas and functions to calculate and summarize information 

•	 Sort and filter data to draw insights and manage content 

•	 Create charts and visualizations to present data effectively 

•	 Collaborate on spreadsheets using comments, permissions, and real-time editing 

•	 Manage file access, sharing, and version control 

•	 Improve web accessibility, test web content, and validate HTML and CSS       

For Students 

•  Learn core spreadsheet skills for personal, academic, and professional use  
•  Gain confidence using Google Sheets to organize and analyze data

For Educators 

•  Deliver spreadsheet instruction using a structured, accessible curriculum   

•  Support learners in developing essential data and organizational skills

Build Practical Spreadsheet Skills for School and Work 

Explore the power of cloud-based spreadsheets with Google Sheets. This course introduces 
learners to essential spreadsheet functions, formulas, and data management techniques. 
Through guided activities and real-world projects, learners gain confidence working with rows, 
columns, and data tools to organize and analyze information effectively. 
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Google Sheets

Career Opportunities:

• Accountant

• Business Analyst

• Financial Analyst

• Project Manager

• Executive Assistant

• Operations Manager

• Marketing Manager

• Account Executive



Key Learning Outcomes

•	 Navigate the Google Docs interface and access tools effectively 

•	 Create, format, and organize documents for different audiences and purposes 

•	 Insert and customize images, tables, and other media to enhance content 

•	 Apply paragraph styles, headers, footers, and page layout options 

•	 Use collaboration tools including comments, suggestions, and version history 

•	 Manage document sharing, permissions, and exporting formats  

•	 Work across devices using cloud-based storage and syncing 

For Students 

•  Build practical document skills for school, work, or personal use  
•  Learn real-world applications of cloud-based collaboration 

For Educators 

•  Teach essential digital skills with ready-to-use content and flexible tools   

•  Support learners at all levels with a clear, outcomes-based curriculum

Develop Document Creation Skills for the Classroom and Workplace 

Learn how to create, format, and collaborate on documents using Google Docs. This course 
introduces learners to core features of cloud-based word processing, focusing on efficient 
content creation, editing, and collaboration. Through guided instruction and hands-on practice, 
learners develop the skills needed to create professional documents, manage sharing settings, 
use formatting tools, and work with others in real time. 
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Google Docs

Career Opportunities:

• Marketing Manager

• Account Executive

• Project Manager

• Executive Assistant

• Operations Manager

• Office Manager

• Business Analyst

• Financial Analyst



Key Learning Outcomes

•	 Navigate the Google Slides interface and presentation settings 

•	 Design effective slides using text boxes, images, shapes, and themes 

•	 Apply transitions and animations to enhance presentations 

•	 Organize slide content using layout tools and templates 

•	 Collaborate with others using sharing tools, comments, and editing features 

•	 Insert multimedia elements to support message delivery  

•	 Present content using speaker notes, timing, and audience engagement features 

For Students 

•  Build skills in planning, designing, and delivering compelling presentations  
•  Gain experience with cloud-based presentation tools for school and work 

For Educators 

•  Support presentation and communication skills with guided lessons   

•  Enable learners to collaborate and create in a digital environment

Learn to Create, Design, and Present with Confidence 

Discover how to build and deliver engaging presentations with Google Slides. This course 
walks learners through the core tools for designing and organizing slides, applying transitions, 
inserting media, and delivering professional presentations. Learners explore best practices in 
layout, content structure, and visual communication while developing collaboration and editing 
skills in a cloud-based environment. 
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Google Slides

Career Opportunities:

• Marketing Manager

• Account Executive

• Project Manager

• Executive Assistant

• Operations Manager

• Office Manager

• Business Analyst

• Financial Analyst


